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60% Textbook worksheets (5 x 12 pts)
25% e-learning (5 x 5 pts)
15% TOIEC practice tests
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Margaret Helliwell Business Plus Level 2 Student's Book - Preparing for the Workplace Cambridge
University Press
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(551[A]) Overview of the course; Study approach

[552[H]) Unit 6 sect. 1-3 Services (e-learn: Messages ptl)

(% 3[A]) Unit 6 sect. 4-5 Services (e-learn: Messages pt2)

(554(m] Unit 7 sect. 1-3 Work & Jobs (e-learn: Asking for info ptl)
(Z65[0]) Unit 7 sect. 4-5 Work & Jobs (e-learn: Asking for info pt2)
(ZE6[E ] Unit 8 sect. 1-3 Complaints (e-learn: Requests pt1)

(ZE70 ] Unit 8 sect. 4-5 Complaints (e-learn: Requests pt2)
[Z58]q]] TOIEC Practice test part 1

[559[H]) TOIEC Practice test part 2

[2610[]] Unit 9 sect. 1-3 Networking (e-learn: Rumors ptl)
(Z611[1]) Unit 9 sect. 4-5 Networking (e-learn: Rumors pt2)
(Z512[9]) Unit 10 sect. 1-3 Meetings (e-learn: Conferences ptl)
[5513[H]) Unit 10 sect. 4-5 Meetings (e-learn: Conferences pt2)
[551419]) TOIEC Practice test part 3

(2615[9]) Feedback, survey and course wrap up



