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1. EOZE (5\)

This course is designed to strengthen students’ practical English skills necessary to achieve effective
communication in their future workplaces. By participating in simulated activites and role plays,
students will develop vocabulary skills and learn how to interact professionally in real-life business
situations, such as answering interview questions, making business calls, and participating in meetings.
This course will also introduce students to standard phrases and characteristics of business writing.
Students will learn how to organize information logically and write effective emails, resumes, meeting
memos, and short business letters.

2. WEEDREE R
By the end of the course, students should be able to

1. improve practical listening, speaking, reading, and writing skills to communicate effectively in various
business contexts.

2. write standard business memos, emails, and short business letters.

3. develop a clear understanding of appropriate manners, business etiquette and cultural differences
in today’s global business environment.

3. BRI O 5 ke KO e
Participation (/%) : 30% Homework (GR&E): 20%
Final Presentation(7L ¥ 5 —av): 10% Mid-Term/Final Tests (GRER): 40%

4. BRE - 23 30
BRE

Will be announced on the 1st day of class
5. YEfEFIEDNE

6. ZDEE LR FHIE
Students must attend a minimum of 10 classes per semester. They must make an effort to actively
participate in every class and give a presentation at the end of the semester.

F110mE) Unit 8 - Let’s eat out
F120m) Unit 9 - Work and P lay
#513[]) Unit 10 - Come again soon
H140m]) Final Exam

F150M]) Final Presentation

7. BENE

GNED) Intros and expectations

[552[A]) Unit 1 - N ice to meet you

(25 3[0]) Unit 2 - In the office

(554(m] Unit 3 - On the phone

[Z551q]) Unit 4 - Buying and Selling

[556[0]) Unit 5 - What are you g oing to do tomorrow?
(ZE709]) Mid-Term Exam

(Z£8[a]) Presentation topic

(ZE9H]) Unit 6 - Out and About

[2610[]] Unit 7 - Tellme about your company
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