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1. Course Description
This course is for the students who plan to be teachers in junior or senior high schools in Japan, and
who need to improve their communicative competence for everyday conversation and future
classroom skills. 

The students will learn essential items for practical communication such as formulaic expressions,
appropriate wording for typical situations, and linguistic and cultural differences between English and
Japanese by doing exercises of writing emails. An opportunity to make a presentation in English will be
given in the 12th or 13th class. At the beginnings of most classes, a short free composition will be
conducted in five minutes. This class is designed to achieve Learning Goals 1, 2, and 3 of the General
Basic Subjects, incorporating active learning.

2. Course Objectives
By the end of this course, students will be able to
1. understand and utilize appropriate expressions including honorifics and the expressions
　reflecting cultural differences from Japanese in typical situations
2. express their own opinions about certain linguistic aspects of English
3. perform a presentation of no fewer than 100 words with intelligible pronunciation
4. write six sentences in five minutes. (A subject-verb set with proper word order will be
　counted as one sentence).

3. Grading Policy
Final examination (50%), short free compositions (20%), the presentation draft (10%), the presentation
performance (10%), and participation (10%)

・The short free compositions and the draft of presentation will be returned through the LMS with
grades and corrections.
・The participation of students is graded according to the responses when being called on and the
degree of participation in the group discussions on the selected topics in the handouts, etc.

4. Textbook and Reference
Textbook
"Write Me Back Soon!: Communicating through Email"
Authors: Keiko Naruoka, Kaoru Hayano, & Sean M. Hackett
Publisher: Kinseido
Price: ¥2,000 +Tax
ISBN: 978-4-7647-3957-4

5. Requirements(Assignments)
[Preparation with the Textbook, etc.]
1. For the preparatory study of each unit, do the exercise on vocabulary first. Next, read through the
model email and answer the comprehension questions. Third, examine example sentences in Key
Expressions 1 and translate the Japanese phrases in the questions into English. Fourth, fill in the blanks
of "English mind, Japanese mind," understanding the explanations written above the questions. Fifth,
translate the Japanese sentences in Key Expressions 2, referring to the explanations above them and
the previous example sentences in the same unit. 
　 Questions in the textbook should be answered before class. Unfamiliar expressions in the model
email and questions will be looked up with dictionaries beforehand. (50 minutes)

2. For review, students will practice giving correct answers to the questions studied in class, especially
the mistaken ones. The meanings of new expressions should also be memorized for making correct
answers. (30 minutes)

3. For review of short free compositions, students will check the feedback of their compositions on the
LMS, and identify their grades and mistakes. (10 minutes)

[Preparation for the Presentation]
It takes a considerable amount of time to prepare for a presentation, so the time for the preparation
should be divided into several days instead of trying to finish it in a day.

1. Put your ideas according to an outline into English. (60 minutes)
2. Use dictionaries to look up the expressions you cannot translate into English.
　(30 minutes)

6. Note



・Students are supposed to bring in English-Japanese and Japanese-English dictionaries for each class.
(Either paper or electronic dictionaries are accepted. If you are an international student, the
dictionaries that translate English into your mother tongue and vice versa are preferable.）
・The feedback on the LMS should regularly be checked, although the time when a short free
composition or the draft of the presentation is returned will be announced.

Through various activities in this course, I hope that you will be able to improve your communicative
ability in English.

7. Schedule
[1] Orientation (the outline of the course, preparation, evaluation, etc.)

Writing  a brief self-introduction
[2] Unit 1: Let me introduce myself
[3] Unit 2: Would you do me a favor?
[4] Unit 3: Please g ive me some advice
[5] Unit 4: How about going to the museum?
[6] Unit 5: Let's decide when to meet
[7] Unit 6: I have to apologize to you
[8] Roundup of Unit 1-6
[9] Unit 7: Room for two? 

Making the draft of the presentation
[10] Unit 8: I have a problem

Submission of the draft of the presentation
[11] Unit 9: We would like to invite you to a party (expressions for invitations)

The draft of the presentation is returned and the points to note in corrections will be explained as 
feedback to the class.

[12] Presentation 1 (My Favorite Things/Place/Person, etc.; the first half of the students)
Unit 9: We would like to invite you to a party (how "to come" and "to go" are used differently
from Japanese "kuru" and "iku")

[13] Presentation 2 (same as above; the second half of the students)
Study guide for the final examination
Unit 10: How to get to his place?

[14] Roundup of Unit 7-10
Course evaluation

[15] Final examination
Roundup of the whole course


